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Diamond Bar High School

Easter Seals Disability Services Club

Officer Responsibilities ‘14 – ‘15 

· President: preside over meetings, communicate with Easter Seals Disabilities Services, coordinate projects & committee activities (project development, finance, records, communications, publicity, technology)

· Vice President: work with President, head of project development. 
(Monthly, contact & make sure all officers’ monthly mandatory tasks/duties below are fulfilled on schedule.)
· Secretary: record minutes & records; communicate meeting dates/times with officers and/or members.
· Treasurer: financial reports & updates, communicate with president about money earned/spent. 
(Monthly, update our Accounting Log accurately and correctly.)

· IOC Rep: represent Easter Seals Club at IOC meetings, make Easter Seals needs & concerns known to USB, communicate with Easter Seals board members. 

(Monthly, attend IOC meetings, make Easter Seals needs & concerns known to USB, communicate & take notes and report to club Vice President or President(s). See DBHS.org for monthly IOC meetings schedule.)
· Tech Rep: update website at least twice a month about meetings, events, etc. 

(Monthly, after every General Meeting please update our club website in our “Home” and “Announcement” pages about our upcoming meetings, events, etc.)

· Publicity: publicize meetings & activities through posters, flyers, Bullsheet, Bull’s Eye, etc. 

(Monthly, 2 weeks before the club’s General Meeting - Fill out & Turn in Bullsheet/Bulletin Announcement Forms before meetings/events. Forms can be found on the DBHS website. )
· Historian: take pictures at all meetings & events, create end-of-year slideshow of photos
(Monthly, take lots of pictures during all meetings/events & work together with Tech Rep. to bring awareness to the Easter Seals Disability Club & to share our club’s joyful moments. Note: We also need a picture of our Club Advisor.)

Diamond Bar High School


Easter Seals Disability Services Club


2014 – 2015 Officer Application


Type of Print Neatly 





              Name:  _____________________________________________               Grade:  _______





Home Phone: ________________________ Cell Phone:  ________________________





Email Address:  _________________________________________________________





2014-2015 Schedule:
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Please circle your first choice and underline your second choice:





Secretary          Treasurer         Historian	Publicity (2)	    IOC Representative (2)





Please answer the following questions.





List your extracurricular activities and leadership experience.




















Briefly describe yourself. 











Do you have any fundraiser event ideas for the coming school year of 2014-15? Briefly describe.











As one of the club’s goals, each officer is responsible for distributing 10 pins. What is your opinion on this statement? 
































Thank you for expressing interest in becoming an Easter Seals Club officer!


Please turn in your application to Garrett Masuda or Athena Chen or drop it off in Mr. Neil’s room (658).





All applications are due by Wednesday, September 17th, 2014.





--NO LATE APPLICATIONS ACCEPTED--








